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Sample Press Release





Friends of Maria started after two of the trustees met Maria. Iain & Kirsty travelled to Salvador in Brazil in 2001 to buy arts and crafts for their Latin American shop in Poole, and had with them two suitcases of things for local children.
Their guide Alberto suggested taking the things to Maria, a Brazilian lady who has run a refuge for street children for over 40 years. When Iain & Kirsty arrived at the refuge it was full of happy children, but the place its self was a tip – a few rooms in a run down building with gaping holes in the roof. Everything was soaking wet, and the building was very dangerous. There was no bathroom, toilet or any of the other facilities we in the west take for granted.  

In the midst of this utter poverty Maria was beacon of hope for these children. Maria is well into her seventies (or even older – no one is quite sure) and works tirelessly to help as many children as she can. Iain & Kirsty knew that whilst they can’t change the world it was in their power to try and help these people, and so Friends of Maria was born. 
In the past 5 years Friends of Maria have essentially rebuilt the refuge. There is a new roof, a bathroom and kitchen, and the whole place is much safer than before. 
In the past year the charity has opened a second centre, and is working to open a third this year. Do see our web site for full information on current and future projects at www.friendsofmaria.com 
Friends of Maria’s main aims are to raise awareness and funds to help street children and those at risk in Brazil, lifting them out of despair, poverty and homelessness - empowering children so that they can transform and improve their own lives.  The charity brings shelter, food, care, education and training to some of Brazil’s poorest and most vulnerable children. 

Friends of Maria’s current work includes:

· Supporting Maria and the children in the original refuge 
· Running a child care centre in the city for up to 40 impoverished children. 

· Working to open a new residential home for up to 10 children with nowhere else to live. 
· Working to support local families through practical advice and support. 

· Working to develop further programmes for street children and impoverished families. 

· Working in conjunction with Fostering, adoption and other programmes.  
The charity aims to continue funding our existing projects, while developing further programmes to transform more lives. Rather than open a big institutional children’s home our focus is on opening a series of small homes with a house mother and father, to try and give the children a normal family life. This “care in the community” approach enables the children to grow up exposed to all the normal problems, and to be able to visit relatives and friends, but with the guidance and love provided by their extended family and teachers. 
At the centre of the programme is the Child Care Centre we opened in the summer of 2006. It provides full time education for up to 40 children, and we hope to extend the numbers and facilities over time. These are children who can not attend local schools and have no other hope for an education. They get three good meals a day, medical care, showers and clothes, education and love and support from the teachers and staff. Officially the centre can not act as a residential home, and so we are working hard to create more safe places for the children to sleep. Our aim for this year is to open the first official residential home (the refuge is not official and could be closed down by the authorities at any time).. Please help us if you can.  
����WELCOME





Thank you for caring enough to become a friend of Maria’s. This fundraising pack is designed to help you raise money. Raising money is always challenging, but it can be great fun.  The ideas for fundraising included in the pack are by no means exhaustive and you will no doubt come up with other ideas. We are on hand to help you in any way we can. 





We have appeal fliers, newsletters, collection boxes, the necessary Direct Debit and Credit Card donation forms, Gift Aid forms plus information on our fund raising goals for 2007, and much more besides. 





Whenever supporters and donors give donations please remember to get them to sign a gift aid form if possible. It increases the donation to Friends of Maria by up to a third with no extra cost to the donor.





Have fun with your fundraising and good luck!�
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Fundraising Advice


The Media


Money Money Money 





Available from Friends of Maria to support you: �


Leaflets


Enlarged photographs


Information Boards


Web Sponsorship page


On-line credit card donations


Promotion on our web site


Gift Aid Forms


Sponsorship forms


Direct Debit forms


Collection Boxes 


NEW CD (soon)


T-Shirts & Gifts (soon)





If you have any queries please contact:-





Iain Beveridge





Friends of Maria


8 White Hoe Cottages�Somerley. Ringwood.


Hampshire. BH24 3PL. 





Tel +44 (0) 1202 828293


Fax +44 (0) 1202 828294


� HYPERLINK "mailto:info@abctrust.org.uk" �office@friendsofmaria.com�� � HYPERLINK "http://www.friendsofmaria.com" ��www.friendsofmaria.com� 


























First Thoughts





Start with a fundraising plan – and the more time you give yourself the better!


When you draw up a fundraising plan – think about the ideas given below and identify how much money each could provide.


Don’t aim low! But be realistic.


Make sure you understand what you are asking people to support.





WHAT will make your fundraising successful?








Communication


If your company has a newsletter, get an article into it about the event with a request for donations.  Remember to include your telephone, e-mail or fax number.


Promote the event and your involvement on your staff noticeboard.


If you have e-mail use it in the same way to promote yourself and any fundraising activities you are organising.


Advertise your events in places where people meet e.g. pub, church, libraries & shops, using eye-catching posters.


Always say THANK YOU.








Collections 


These can be a great way to raise money but they are governed by strict legal requirements.  Contact our office for guidance, as you may need to apply for a licence.


Collections on private premises (e.g. pub, shopping centre, football club) don’t need a license, only the permission of the owner of the premises.


Official sealed collection boxes and ID cards will be needed for any collection.  Contact our office in good time for these.





Raffles


You do not need a licence where: - the sale of tickets is confined to members of one organisation, takes place at one event, where the money spent on prizes is no more than £250 and no money prizes are awarded.


Make sure your prizes are donated (this is an ideal way for a company to support you). Approach theatres, cinemas, restaurants, supermarkets, hairdressers, off-licences, gift companies etc.











Sponsorship





If you’re planning to approach local companies find out the name of the person to contact and research their charity policy.  Wherever possible make the most of any link e.g. if any of your friends or family work for them, ask them to make the approach or endorse your approach.  Follow up by phone if you have not heard anything after ten days.


Offer something back in return – you could promise an article for a company newsletter, a slide presentation or publicity in your local media.


You may be able to persuade friends/family/local sports groups to carry out their own sponsored activity.


Don’t forget to check out the JustGiving.com website. Friends of Maria have set up a facility for all fundraisers to raise funds on-line:


� HYPERLINK "http://www.justgiving.com/friendsofmaria/raisemoney" ��http://www.justgiving.com/friendsofmaria/raisemoney� This is one of the easiest ways of collecting up sponsorship monies from donors. 














WHERE will this take place?





This will obviously depend on what you’re doing!  For venues, think about making use of your workplace, church halls, samba club, sports centres, dance clubs, local restaurant.


Don’t forget to try & get them free – that could be the owner’s donation to your fundraising.


Try your local pub – the landlord might let you hold a sponsored darts or pool match or you could persuade a band to hold a gig for you.


Make sure any premises you use are fully insured.








WHEN should your fundraising take place?





Plan your fundraising well in advance.  


Make sure that you have time to organise your activities – and that they are at a time when people can attend.


Take advantage of public holidays & events e.g. Christmas, Valentine’s Day, Bank Holidays etc.


Beware of school holidays and half-term breaks as so many people make plans during these times – and this will decrease your event’s appeal.











WHY should they support you?





THE CAUSE.  Tell them about Maria, this is their chance to help Maria and the children, and to help homeless children in Brazil. Find out as much as you can about Friends of Maria. 


Visit � HYPERLINK "http://www.friendsofmaria.com" ��www.friendsofmaria.com�  - it’s packed with information and pictures and other useful resources.


THE EVENT OR ACTIVITY. Make sure people understand how they can get involved, make a contribution and enjoy themselves. 


YOU.  Support will come from those you have contact with, simply because it’s you.  You can motivate them by your enthusiasm. Make sure you have noted all potential contacts.





�





Events


Talk to your friends, family & colleagues about what they enjoy– and hold events that they’ll want to take part in.


PLAN - events can raise a lot of money but take a lot of planning.  Get people to help.


Work out timing and budgets (including how many tickets you need to sell to make it worthwhile) – and stick to them!


If your company/local groups hold social events or other functions, ask if some of the money raised can go towards your sponsorship target.


INSURANCE – you will need to make sure that you are fully covered.  Talk to our office about this, particularly if there are any hazards involved.





WHO will give you money?








Most of the money that can be raised often comes from people who know you or have a clear connection with you.  Here are some ideas.





Your family and friends.  


Your company – ask them if they would consider becoming a sponsor, Perhaps they will help facilitate a company, event or raffle. Do ask if they have a Payroll Giving Scheme (more information on this on our web site). 


Colleagues


Your company’s customers and suppliers.  Think about the best person to make an approach – your boss/MD may agree to help and could be more successful than you.


Local companies.


Local groups, such as Rotary Clubs, Youth Groups, Women’s Organisations, Churches, Fairtrade Shops – your local library will have a full listing of these with meeting days, times and contact details.


Local sports groups – research what they’re doing in the year ahead, you may be able to piggyback onto an activity/event.


Your local pub


Clubs, groups your are a member of.


Samba, lambada and capoeira clubs and associations – businesses and groups with a Brazilian connection.








Guess the weight of anything





JUST A FEW IDEAS
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Plant sale





Pancake race











Five a side football





Karaoke night 








Dance nights





Car boot sales








Sponsored slim, swim, walk, golf day








Assault course challenge





Parachute Jump / Abseil








Tombola





Wine tasting     Dress down day





Themed party





Treasure hunt








Workplace collection





Auction of promises








Swear box





Charity auction





Board game marathon








Bring & buy sale











�





Carol singing





Charity Dinner/supper party �


      Jail Break Challenge�   





      Raffle





Fashion show




















Coffee morning





Charity football match





Garden party / Fete





Keep fit in the office





Healing evening with local therapists





Local newspapers, radio & magazines





It is always worthwhile trying to get media coverage especially in local newspapers and the free press in your area. Local papers love stories from local people and survive by letting their readers know what is happening locally.  Here are the 6 steps to achieving recognition:





STEP 1 List all the potential press in your home and work areas.





STEP 2 Find out their deadlines i.e. when they need details by to ensure it’s in the next edition.





STEP 3 Create a press release according to the guide below and send it to the editorial section at least 7 days before the deadline for dailies and 10 days before for weeklies.





STEP 4 Follow-up with a phone call to see if they are planning to cover your story.





STEP 5 Hopefully, they will be interested and will want further information and possibly a photo-call.  Try to make photo-calls as interesting as possible and remember to wear a Friends of Maria T-shirt! (available from the office at cost – or send us a blank white one that fits you and we will print onto it for free!)








STEP 6 Develop a relationship with the press and try and expand their interest to cover other events you organise.








REMEMBER� 


Use the media to publicise the support of sponsors.


Do include the Friends of Maria website and contact details


Send a copy of any press coverage you get to the Friends of Maria office – we always love to see it and we keep a file.





On the next page is a sample press release. Feel free to send us a draft of your proposed press release and we can help you to finalise it. 


��














Use the media to let as many people as possible know about your activity or event.  If you’ve got initial backing from your local press, companies will be much more responsive when you contact them. If it is a particularly unique or unusual event then your local media will almost certainly be interested in covering it.














Friends of Maria 2007





PRESS RELEASE						Date


For immediate release





LOCAL (WO)MAN TO TAKE PART IN CHARITY EVENT TO HELP BRAZIL’S STREET CHILDREN





The first paragraph is the most important of the release – the attention grabber.  It needs to include the key elements of your story, and preferably in less that 30 words.  





The second paragraph is where you can expand on the story, perhaps by giving some background information, or the timing and venue of an event, or details of sponsors who are helping you.  Again keep it brief and to the point.





“It’s a good idea to use a quote”, said the Friends of Maria Trust volunteer Events organiser, Joe Bloggs.  “ It adds a human touch and brings the story to life.  You may find that journalists are happy to use the quote, but they may want to amplify it, so you need to ensure that whoever is quoted is available to speak to the media.”


ends





Notes for Editors: This is the place for very detailed facts and figures that would otherwise bog down your story, including information on Friends of Maria.





For Further Information: It is important to include a contact name with day and evening telephone number. 








Banking money





Please send all cheques to:





Friends of Maria


8 White Hoe Cottages�Somerley


Ringwood


Hampshire


BH24 3PL





 


Keep a record of all donations you receive, together with the donor’s name and a record of the cheques you have forwarded to us.





�














Credit card and Direct Debit. 


You or your supporters/sponsors may pay by credit card but only through the web site – we do not have a credit card machine (to save money – it costs quite a lot to have a credit card facility)





We welcome donations by Direct Debit. and forms are available 





CAF & GAYE Vouchers


If you receive a donation in the form of either a CAF (Charities Aid Foundation) or GAYE (Give As You Earn) voucher please send them to the address opposite for processing. 





Gift Aid


Gift Aid forms are emailable. This form should be completed by everyone to makes a donation to Friends of Maria as part of your fundraising drive. The Inland Revenue will increase the amount of the donation by 28p in the £. The forms should be sent to Iain at the office. 








Targets





It is always helpful to have a clear target in mind when organising fundraising activities, and this helps to focus any other helpers as well. ABC staff is on hand to give you help and advice at any stage so do keep in touch.





Remember


All donations should be made payable to Friends of Maria.


Thank all your supporters!


We will be happy to provide an official receipt or thank you for any of your donors – just let us know.


On the website there is a safe and secure mechanism for supporters to make donations – one off or as regular givers.
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